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HOJIO’)KEHUE

0 3aM0JIHEHUH, BeJIeHUH, IPOBEPKe U XPaHEHHUH KYPHAJIA yuyeTa padoThl
nejaarora JIonoJTHUTEJIbHOT0 00pa3oBaHusI

1. OO6111e MOJ0KEHUS
1.1. Hacrosimee nosnoxeHue No BEJECHUIO KypHaIa yuyeTa paboTsl 00beAMHEHNS, KOTOPBI ABIsSETCS
YYETHbIM (PUHAHCOBBIM JIOKyMEHTOM W OCHOBHBIM OTYETHBIM METOAMYECKHM JIOKYMEHTOM,
yCTaHABIMBAET MpaBUjia BeICHUs KypHasa paboTel kaxaoro ooseaunenus MAOY OO Ne6. Ero
00s13aH JINYHO BECTH KaXKIBIH IEeIaror JOMOJIHUTEILHOTO oOpa3oBanus B MAOY OOII Ne6.
1.2. TlonoxkeHume Mo BENEHHIO KypHaTa ydeTa pabOThl OObEIMHEHHS pPa3pabOTAaHO C IENbIO
periaMeHTanuu TpeboBaHUM colep)KaHUI0, O(QOPMIICHHIO XypHana ydyera padoThl OObEAMHEHUMN
MAOQOY OOHI Ne6.
1.3. K Bemenmo JKypHanoB IONycCKaroTCS TOJNBKO IEAAarorudyeckue pabOTHUKM, HPOBOJSIINE
3aHATHS B KOHKPETHOHM TpyIie, a TakKe aJMUHUCTPATUBHBIC PAOOTHUKHU, KypHpYHOIIHE padboTy
KOHKPETHOTO O0bETMHEHHUS.
1.4. Kareropuuecku 3ampemaercs J0IycKaTh o0ydaromuxcs k pabore ¢ XKypHanom.
1.5. B Xypnane noanexur GUKCAMU TOILKO TO KOIMYECTBO 3aHATHUIH (YU4eOHBIX 4acoB), KOTOPOE
COOTBETCTBYET YUEOHOMY TIJIaHY U MOJICKUT OILIaTE.
1.6. KoHTpomb 3a NpaBUILHBIM M CHCTEMATHUYECKHMM 3aroiHeHHeM JKypHAJIoB OCYILIECTBIISET
3aBEAYIOIIMMA OT/IEIIOM, 3aMECTUTENh JUPEKTOpA.

2. 3anonsenue u Beaenne XKyprana

2.1. Kypnan paccuumTaH Ha yd4eOHBIH roi. YueOHbIH To, HAMMEHOBaHUE OObEIMHEHUS W TPYyMIa
YKa3bIBAIOTCS HA TUTYJIBHOM JIMCTE XypHaia. J)KypHaJ 3arnoiHsaercs No Kax10i rpymnie o0ydaromuxcs.
2.2. B omHOM 3KypHale MOXKHO 3allONIHAThH CBEIECHHMS MO JBYyM IPYNNaM IIPH yCIOBHH, YTO OHH
OTHOCSITCS K OJHOMY OOBEAMHEHHUIO (CTyIWHU, aHCAMOJII0O U T.I.) U PYKOBOJIUTENEM SIBISIETCS OAMH
MeAaror J0NOJHUTEILHOTO 00pa30BaHUs

2.3. Ha nepsoii crpannie JKypHaia pyKOBOAMTENb 00beqUMHEHHUs (MM MEAAror JOMOJTHATEIEHOTO
o0Opa30BaHUs MIPU YCIOBUU PabOTHI B CTYMH) 3alMChIBAET



Ha3BaHUE OOBEIMHEHUS, OTILIN, pacucaHue, pamMuInio, UMsl, OTYECTBO PYKOBOAUTENS (TIOTHOCTHIO),
MIe/IaroroB.

2.4. PyxoBoguTenbh OObEIMHEHHMs AaKKypaTHO 3allMChIBAET B OKypHal (AMUIMM M HMEHa
oOyuaromuxcst (Gamuius W UM  OOy4YaroIIerocs IOJHOCThIO, B HCKIIOUUTEIBHBIX CIydasx
JIOIYCKAeTCsl COKPAIICHUE MIMEHH YJaIerocsi) B aihaBUTHOM MOPSIIKE, 3AMOTHSCT 00IHe CBEICHHUS 00
00y4Yarommxcsi, JTaHHBIC O POAUTEISAX 00yJAIOIIUXCS.

2.5. Haspanue y4eGHOro IpeMeTa 3alUCBIBAETCA B COOTBETCTBMH C HA3BaHUEM, yKa3aHHLIM B
JOTIOJTHUTEIBHOM 00pa3oBaTeIbHON MPOrpaMMe Meaarora J0MOJTHUTEIBHOTO 00pa30BaHMsL.

2.6. Bce mannble Ha 0OyYAKOIIMXCS, PACIMCAHUE 3aHATUI JOJKHBI OBITh 3aM0JIHEHBI B TedeHue 30
KaJCHJapHBIX JHEH (OHOTo MecsAlla) C MOMEHTa Hayana 3aHATui (yueOHOro roga). 3aHATHS TPYII
obyuatomuxcs Il n mocnenyromux rogoB o0yyenus HauuHatoTcs 1 centsops. 3anstus rpynn I roma
00y4eHUs] HAYMHAIOTCS ¢ 15 ceHTA0ps (OpraHU3alMOHHBINA IEPUO).

2.7. B yueOHOIi rpyIie nepeMeHHOro COCTaBa CIUCOK yUalIUXCs MOXKET HE COCTABIAThCS. B aToM
cirydae B rpade «Mecsin YKa3bIBaIOTCS IAThl 3aHATHH U KOJIMYECTBO OOYYAFOIIUXCS, IIPUCYTCTBYFOIIHX
Ha 3aHITHSIX, a B Tpadax, Ky/ia 0OBIYHO BHOCUTCS CITUCOK OOyJarOIIUXCSI OObSTUHEHUS, YKA3bIBACTCS
(o Mepe poBeIeHUsI 3aHATHH):

- HaszBaHue yueOHoi rpynmnsl, PO nenarora B )XypHalle KOTOPOTO JaHbI CBEICHUS 00
o0yyJarommxcs;

- ecii B y4eOHOW TpyIlIe 3aHUMAKOTCs KJIACChl, TPYIIbl MPOMJICHHOTO IHS WA
pa3In4YHbIC OTPSABI JIETCKOTO O3JI0POBHTEIBHOTO YUPEKICHUS, TO YKa3bIBAeTCsSI HOMEpP Y4eOHOro
3aBenieHus, Kinacce (Homep otpana), @.M.0. yuurens (BocnuTaress, BOXKaToro).

2.8.  Yachl, 0TBeJIeHHBIE PYKOBOMHUTENEM OOBEIMHEHHS Ha HHIMBHIYAIbHYIO PabOTy € ydalluMHUCH,
OTMEUalTCs B XKypHaje OTICNIbHO, YKa3bIBaeTCsS paclMCaHUE 3aHATUH KaXKA0ro oOyuarolierocs, B
cllyyae MpOIyCcKa 3aHATUN OIHUM U3 OO0yYaroLIMXCs BO3MOXKHO J00aBJICHHE BPEMEHH IS 3aHATUH ¢
npyrumu. KonnuecTBo 4acoB MHIMBUYabHOW pabOThI HE JOJKHO MpeBbIIaTh 6osee 1/3 ot obuieit
Harpy3KH, BO3JIOKEHHOI Ha Iefiarora (3a HCKII0YEHHEM BOKAJIbHOTO HAIIPABIICHHUS).

2.9. Bce 3anucu B XKypHale JIOIKHBI BECTUCH PETYJISPHO, YETKO M aKKYPaTHO, C UCTIONb30BaHUEM
IIApUKOBOM PYYKH CHHETro ((pUOJETOBOI0) IBETa. 3alpeliaroTcsl Kakue-Tu0o 3amucH KapaHAAlloM.
Henomyctumo mpm  ucnpaBnenun B JKypHane cTuUpaHue, 3aKJIEHBAaHUE, HCIIOJIb30BAHUE
3aKpalINBAIOIINX CPEICTB.

2.10. B WCKIIOYUTENBHBIX CIydasx JONYCKAalOTCS MCHpaBieHHs (II0 3asABJIEHHIO IEJarora M C
paspemieHns: JUPEKTopa), KOTOpoe HeOOXOANMO OTOBOPHUTH B HM)KHEH YaCTH CTPAHMIIBI, 3aBEPHB HX
JaTod M JUYHOM moamuchio (¢ pacmu@poBKOi) IMEAAroruyeckoro pabOTHHKA, CENABIIEro
ucnpasinenue. OmubKa, JOMyIIEHHAs B TEKCTE€ WM HU(POBBIX JAHHBIX JOKYMEHTa, UCIPaBIISETCS
CIIEIYIOIIMM 00pa3oM: OIIMO0YHYIO IU(PY MK CIOBO 3a4E€PKUBAIOT PYyYKOW OJHOM 4epToii, a BHU3Y
CTpaHMIIBI MUITYT BBIBEPEHHBIE IaHHBIE, MTOITBEPXK/1ask OANUCKIO egarora u neyarsio OY.

2.11. Jlara nmposeneHus 3aHATUS HPONUCHIBAETCA apaOCKMMM LU(paMu depe3 TOdKy (HampuMmep,
11.09).

2.12. Copnepxanve 3aHATHUI 3aIOJIHAETCS Ha OCHOBE KaJEHAAPHO-TEMATHYECKOTO IIAHA, KOTOPBI
JIOJKEH OBITH BIOKEH B JKypHail.

2.13. Jlara nposeneHus 3aHATHA, yKa3aHHAas Ha JIEBOM CTPaHHUIIE Pa3BOpPOTa KypHaja, JOJKHA
COOTBETCTBOBATh JIaTe M TeMe, KOTOPhIE YKa3aHbl, Ha IIPaBol cTpaHMIle pazBopoTa. He momyckaercs
yKa3aHUe JaThl NPOBEJICHMS 3aHATUSA Ha JICBOM CTpaHHIE 0€3 yKa3aHHs COOTBETCTBYIOMIEH AAaThl U
TEMBI TIPOBEICHNS 3aHATHS Ha MPaBoil cTpanuie. B ceTke «YueT mocemaeMocTH» 3ampemaiTes



NMPOMYCKH KJIETOK.

215 HpI/I CABOCHHOM 3aHsATHH JaTa 3allMCbhIBACTCA ABAXXIbI, 3allUCh TEMBbI ACJIACTCA AJIA KaXXJI0T'O0
3aHATHA.

2.16. Ilpu nepeHoce 3aHATUI IPOM3BOAUTCS 3AIUCh: IIEPEHOC 3aHATHIA C.. .(YKa3bIBAETCS 1aTa)

2.17. Bce 3anucu o BceM ydeOHBIM IPEAMETAM JO0JKHbI BECTUCH HAa PYCCKOM SI3BIKE C 00S3aTeIbHBIM
yKa3aHHEM HE€ TOJbKO TEM YPOKOB, HO M TE€M IMPAKTHUYECKUX, MPOEKTHBIX, KOHTPOJbHBIX pPadoT,
AKCKYpCHUH, KOHIIEPTOB, COPEBHOBAHUH, MacTep- KJIACCOB, BUJICOYPOKOB.

2.18. XKypnan 3anonHseTcs IeJaroroM B IcHb IIPOBEICHHS 3aHATHS.

2.19. PyxoBoauTens 00beIMHEHUS CHCTEMATHYECKH B JHU M Yachl 3aHATUH OTMEYAeT B JKypHAse
MOCEIIAEMOCTh OOYYarOIIUXCS: OTCYTCTBYIOIIMX - OYKBOW «H», OOJBHBIX - OYKBOM «0» (mpyrue
OTMETKH HE JIOIYCKAIOTCS).

2.20. TIpu oTMeHe 3aHATHI 10 yBaKMUTENbHOH HpuuMHE (ceccus, GOILHUYHBIA JIHCT, KypcoBas
MOJIrOTOBKA, TPA3HUYHBIH JICHb) Tpadbl )KypHaIa HE 3aIOJIHIIOTCS.

2.21. VsmeHeHus pacnMcaHUs 3alONHAOTCSA HA | CTpaHuLE ¢ 00A3aTeIbHBIM YKa3aHHEM JaThl, KOIa
MIPOU30IILIA U3MECHEHUSI.

2.23. OTMeTKa O BBIOBITHH oOyyJaromierocs JeIaeTcsi Ha COOTBETCTBYIOLIECH CTpoke ¢ (aMuiueit
BBIOBIBIIETO 00yUaroIIerocs clieAyomuM odpazom: «Buiosir. 00.00.0000 2.» 1 B CIUCOK yUaIIUXCs HA
ClIeyIoIel CTpaHulle JaHHas (haMUJIUs He BKIIIOYaeTcsl (BhIUEPKUBAHKE B )KypHAJIe HE I0IyCKAeTCs)

2.24. ®amunus, ums oOydaromerocs, nocrynusiero 8 MAOY OOILL Ne6 B TeueHue yqe6HOIO rofa,
3allUCBHIBACTCS B KOHIIE CIIMCKA HA COOTBETCTBYIOLIMX CTPAHULAX C YyKa3aHUEM CJeIyoLIeH
unpopmaruu: «lIpubein 00.00.0000 2.», a 3areM Ha CICIYIONMX CTpaHUIAX (GaMuUIus W WUMs
MPUOBIBIIETO BIUCHIBAIOTCS CTPOTO MO aN(aBUTY yke 6€3 OTMETKU O MPUOBITHH.

2.25. PyxoBoauTenb 0ObEIMHEHHsS CHCTEMATUYECKH MPOBOIUT € OOYyYAKOIIMMHUCS MHCTPYKTAXK II0
TEXHUKE 0€30MaCHOCTH U BEIET COOTBETCTBYIOIIUE 3alUCH B pasfene «Mucmpykmadic no mexuuxe
oezonacnocmuy, a Takxke B rpade « Codeporcanue 3anamuiiy. B paznene « Mucmpykmaosic no mexnuke
bezonacnocmuy yKa3bIBaer:

- JaTy MPOBEIEHUS HHCTPYKTaXKa;

- KpaTKO€ COAECpKaHUE UM HOMEP COOTBETCTBYIOLIEN NHCTPYKIUH;

- MOANKUCH 00YYaroIerocs, MPOIIEAIEro HHCTPYKTax (B JaHHOU rpade pacuchiBaloTCs
oOyuatrommuecs B Bo3pacte 14 jet u crapiie).

B Hauane yyeOHOTo roga Ha OJHOM M3 MEPBIX 3aHATUN MPOBOAUTCS «BBOTHBIA HHCTPYKTAX).
HenocpencrBenno mnepea HayaaoM oOydeHHUs: MmpoBoguTcs «llepBHUHBIH HHCTpyKTax». B Hauame
BTOpOro mnomyroaus nposoautcs «IloBTopHbIli HMHCTpykTax». [lepen mpoBeneHHEM SKCKypcHUH ¢
oOyuatoumucs npoBoautca «llemeBoit  umHCTpykTax». IIpm HEOOXOOMMOCTH  NPOBOIUTCS
«BHemnaHOBBIM HHCTPYKTAX.

B nepuoa moaroToBKH BBIE3IHBIX MEPONPHUSATHI MPOBOAUTCS JOMOIHUTENBHBIN HHCTPYKTAK,
KOTOpBI oopmisieTcs B )kypHaiie «Peructpanun nHCTpyKTaxa Ha paboueM MecTe» U Mpuiiaraercs K
IIPUKa3y O BBIE3JE.

B yueGHoii rpymnme nepeMeHHOro cocTaBa pyKOBOAUTENb MPOBOAUT MHCTPYKTAXK MO TEXHUKE
0€30MaCHOCTH € Ka)KJbIM HOBBIM COCTaBOM OOYYaroIIUXCs.

2.26. Paznen «BocnumamenvbHas u opeaHu3ayuOHHO-MAaccogas pabomay 3aloiHATCS 10 Mepe
IIPOBEJCHUS TEX WM MHBIX Meponpusatuii. KpoMe MaccoBBIX MEpONpUATHI, KOTOPOE IPOBOIAT
oOyuaromrecst 00beJMHEHUSI I B KOTOPBIX OHM YYacTBYIOT Ha YPOBHE ropoja, pailoHa, o0macta u
T.J., PYKOBOIUTENb YKa3blBa€T MEPOIPHUATHS BOCIUTATEIBHOIO XapakKTepa, MPOBOAMMBIE BHYTpPU



00BbEeqMHEHNUS.

2.27. B pasnene « Tsopueckue docmudicenus 06y4arouuxcsy B TeUEHUE TO/1a 3allUChIBAETCS ydacTHe
00y4YaroIMxcsi B COPEBHOBAHUSX, CMOTPAX, CIIEKTAKIIAX, KOHKYpCax M Jp. MEPOIPHSITHSIX.

2.28. Pasnen «Kpamxuii 2000601l omuem o pabome 06veOuHeHusy 3aNOIHSAETCs MeJaroroM s
COCTaBJICHUS MTOTOBOTO OTYETa O JCATCIBLHOCTH YYPSKICHHUS 3a Y4eOHBIH roj. PykoBomuTesb
YKa3bIBACT OCHOBHBIC JIOCTHKCHHS 00bEIMHEHUS M OTICIIbHBIX BOCITMTAHHUKOB: J1aTy, MECTO, YPOBEHb
KOHKYPCHBIX MEPOIPUATHH, (HaMUIUs, UM BOCITUTAHHUKOB. BHOCHT B OTYET Ba)KHBIC MEPOIPHUATHUS
BOCIIMTATENIFHOTO XapakTepa. AHAIU3UPYET NMPUUUHBI OTCEBA YYAILIUXCs, MPOOIEMHBIX CHUTyalluil B
00pa30BaTeIbHOM M BOCIIUTATEIIEHOM MPOIIECCE, YKA3bIBACT MyTH PEIICHUS.

2.29. . B pasnene «l00060ti yughposoii omuémy» (PUKCUPYIOTCS CBEIECHUS MO HMTOTaM IEPBOTO
MOJIYTO/IUSI, BTOPOTO MOJIYTOAMS U TI0 UTOTaM Y4eOHOTo roa.

3. ITpoepka KypHnana
3.1. TIposepky JKypHaloB OCYIIECTBISET JUPEKTOP, 3aMECTUTENU JUPEKTOPA, 3aBELYHOIIHIA
OTJIEJIOM, COTVIACHO IpahuKy KOHTPOJIS.
3.2. Tlo urToraM IpOBEPKHM COCTABISETCA CHPaBKa, B KOTOPOH YKa3bIBAIOTCA BCE 3aMEYaHus,
MpeUIOKeHUs 10 BeieHuto JKypHalia, yCTaHaBIMBAIOTCS CPOKH UX YCTPAHCHHUS.
3.3. B xoie OCyIIECTBIEHUs KOHTPOJIA 3@ BEJICHAEM JKypHAJIa yueTa paboThl 00beIMHEHHS JOJDKHA
IMPOCICIKUBATLCA CUCTEMHOCTb W 3aBCPUHICHHOCTBH, IMO3TOMY 00s13aTeNILHO MNPUCYTCTBUC OTMETKH O
BBITTOJTHEHUH PEKOMEHJANI U 3aMEeYaHH.

34 Ilemaroru JOMOJHUTEIBHOTO O6pa3OBaHI/I$I 00s13aHBI YCTpaHUTb BCC 3aMCHaHUs 10 BCACHUIO
}KypHaJIa B YCTAaHOBJICHHBIC CPOKHU

3.5. B cimyuae He ycTpaHeHus 3amedanmii mo BejaeHuio JKypHana B yCTaHOBJIEHHBIE CPOKH K
Me/1arory JOMOJHUTEIBHOT0 00pa30BaHUsl MOXKET ObITh IPUMEHEHO a]IMUHUCTPATUBHOE B3bICKAaHUE.

4. Xpanenue Xypnana
4.1. Tlenaror B KOHIIE TEKyLIEro Y4eOHOTO ToAa CHAET KypHAl 3aMECTUTENIO JUPEKTOpa,
MpEBApUTENHHO C/IENIaB MOJCYET U 3alMCh KOJIMYecTBa yueOHbIX yacoB. Hanpumep:
Ilo npoepamme - 102 uaca.
Hano ¢paxmuuecku 3a 200 -102 yaca.
IIpoepamma npouidena (noonuce neoazoea, 0ama,). uiu
Ilo npoepamme - 102 uaca.
Jlano pakmuuecxu 3a 200 - 95 yacos.
IIpoepamma npouidena 3a cuem yniomueHus mamepuana (noonucsy nedazozd, 0ama,). uiu
IIpocpamma e 6bINOIHEHA NO NEME « ....ovveuvirevennn » - 10 uacoe (noonucw neoazoza, oama).
B nocnennem ciyyae Ha UMsI AUPEKTOPA (3aMECTUTENS AMPEKTOPA) NEIAror MPEICTABIISAET CIIyKEOHYIO
3aIUCKY C OOBSICHEHHEM MPUYHH MMEIOLIETocs OTCTaBaHUs U IUIAHUPYEMbIX Mepax JJIsi BBIMOJIHEHHS
IPOTPaMMBlI.
4.2. Tlo uroram yueGHoro rona (B cpok 10 1 ceHTAOps), BCe KypHAIb JOKHBI OBITH TPOBEPEHBI
YjieHaMHd aJMUHHUCTpAllMd M TpPU OTCYTCTBHM 3aMEYaHMW Ha CTpaHUIE «3ameuanHusi no 8eo0eHuio
JHCYpHANay CIeNIaHa 3aluCh CIEAYIOIETO COAepKaHus: «KypHan nposepen, 3amevanuti Hem. JJamay,
«Kypnan coan 6 apxus. /lama. Iloonuce, pacwugpposka noonucu 3amecmumeins OUpPeKmopa uiu
3a6e0y1uieco 0moeniomy.

4.3. Kypnan XxpaHuTCs B apxuBe YupexKJeHHs 5 JeT.
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